10 Tips for an Awesome Presentation

These tips were derived from the following four videos as well as our own experiences as
both presenters and audience members. We encourage you to watch them for yourself for
more information. -Your friends from the Education Committee

e How to avoid death by PowerPoint https: //www.youtube.com/watch?v=lwpilLmédFo
(David JP Phillips)

e Deliver akiller research presentation https: //www.youtube.com/watch?v=VBzQrac6lUE
(Andy Stapleton)

e Conference presentation tips and mistakes https: //www.youtube.com/watch?
v=0bwHCxiuAis (Andy Stapleton)

e How to make great presentations https: //www.youtube.com/watch?v=QM-t9tCnl9M
(Andy Stapleton)

1. Present one message per slide

e The number of slides in your PowerPoint is irrelevant (and rules of thumb about spending one
minute per slide should generally be ignored)
o Often, the problem is too many objects and too much information on one slide
o So, have 4-6 objects, at most, on the screen at any one time
= Limit bullet points to 3 or fewer per slide

2. Tell a story

e Humans like and remember stories!
e Keep it simple: Present one main storyline or take-home message
e Try the ABT structure (And, But, Therefore)
o And: background the audience needs in order to understand the rest of the story
o But: the problem your research is trying to solve (the more emotional, the better)
o Therefore: the solution to the problem
e Know your audience (who they are, what they already know, what they want from you)
e At aconference, increase the entertainment value of the presentation, because people are
tired and have been listening to talks ALL DAY LONG

3. Use PowerPoint as it’s meant to be used

e YOU are the presentation; the slides are your VISUAL AID

e Slides should support what you’re saying but not tell the story on their own (l.e., If you can
look at someone’s slides and understand absolutely everything about the presentation,
there’s too much information on the slides.)


https://www.youtube.com/watch?v=Iwpi1Lm6dFo
https://www.youtube.com/watch?v=VBzQrac6lUE
https://www.youtube.com/watch?v=obwHCxiuAis
https://www.youtube.com/watch?v=obwHCxiuAis
https://www.youtube.com/watch?v=QM-t9tCnl9M

e Use bullet points sparingly

4.

o Instead, use a diagram, table, schematic, figure, or other image to illustrate your point
= Some websites have open-access, high-resolution images (e.q., unsplash.com)

The brain cannot absorb information by reading and listening to two

things at the same time

e Avoid displaying full sentences if you’re speaking/paraphrasing at the same time
e Use snippets of text and meaningful images (e.g., schematics) instead of full sentences
e If you do need to use sentences, actually read them

5. Write slide titles that are specific and informative rather than generic

6.

E.qg., “Alcohol consumption decreased over the 12-week treatment” vs. “Results”

Enhance the visual appeal and readability of your slides

Use large font, images, tables, figures, etc.

Use a dark background like dark gray or dark blue (it relaxes the eyes) and a simple/pleasing

color palette

Be careful with red and green; up to 1in 10 people have trouble distinguishing them

Make the most important part of the slide the biggest (which is not necessarily the title)

Use contrast to steer focus

o E.g.,Make new items appear one at a time and gray-out the existing item(s)

o E.q.,Use circles, arrows, bright colors, etc. to draw attention to something

o E.g.,Don’t copy and paste an entire table from a paper; instead, redesign/recreate it to
focus on the point you’re trying to make. You can steer focus even more by highlighting
the most important part (e.qg., point to it with an arrow, gray-out the rest, circle it)

Instead of this:

L snow | sunshine | Ran | Hail |
a4 51,6 52,8 92,9
30,2 76,1 103,2 102
129 91,8 73,8 75,5
41,7 43,2 106,9 99,1
9,8 112 97 38

Try this:

Sunshine

51,6
76,1
91,8
43,2

112
. ______________________________________________________________________________|



7. Take your time describing figures and tables

e Orient the audience to your figure or table before discussing the findings
e They are seeing it for the first time and need a moment to get their bearings

8. Before your session, familiarize yourself with the setup and technology

e Make sure you know how to advance the slides

e Get comfortable with using the laser pointer (but don’t overuse it, and don’t wave it around
idly when pointing at your slides)

e Use the microphone unless you’re in a very tiny room (i.e., you could reach out and touch the
audience from the lectern)
o If you have a wireless microphone, feel free to move around a bit

9. Briefly summarize any questions you get during Q&A

e Thisis so everyone can hear the question and you can make sure you understand what was
asked

10. Delivery is important!

e People remember how you made them feel more than what you said
o Deliver your presentation with excitement and confidence (if you’re not confident, turn
nervousness into excitement and/or pretend!)
o Smile and make eye contact with the audience
= But also: Ignore facial expressions if seeing people yawning makes you feel nervous

***Bonus Tips™***

e Practice makes progress!

o Of course practice your talk, but also just present your work whenever you can (e.q.,
within your lab and institution, at conferences)

o The more talks you give, the more comfortable and skilled you will be

Practice the principle of LTUOA: “Limit the use of acronyms”

Repetition makes things stick, so repeat important things throughout the presentation

Make slides specifically for the presentation you’re giving

Use non-serif fonts like Arial, Verdana, and Lucinda Sans

o Serif fonts are harder to read



